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FAO hiring manager,

I am writing to you on this beautiful day to enquire into whether you may have any openings for an enthusiastic checkout assistant.

As a well-established store in our local area, I am familiar with the products you offer as I’ve frequented your store many times before. Having now just recently left school I feel I could make an excellent addition to your team. I am a very hard worker and over the last few years I have been working a regular part time job. This has enabled me to learn essential skills such as great time management, flexible shift working, and the ability to operate a cash register. Because I am very a social person who enjoys a wide range of extracurricular activities, I also have many transferrable skills I can bring into the workplace too, this includes, but is by means limited to, the leadership skills I've developed during my time as the captain of our school football team.

As a locally owned business I think you provide a valuable service that is relied upon by many people in our local community. The reason I really want to work for you is that as a thriving community store, you’ve done a great job of building yourselves up with hard work and a focus on great customer service. I was intrigued about your success and have tried to find out more about you online but couldn’t, that’s why I would also like to take this opportunity to make a suggestion: I think your customers would love to know more the excellent products you have to offer, that’s why it might be a great idea to consider setting up a webpage so you can connect with your customers online and showcase more of the amazing value I know you have to offer.

‘Let’s show how committed we are to our local community by continuing to offer them great products at 
affordable prices’.

I feel I could make a valuable addition to your team, if you have any openings, I’d love to hear back from you. I live close by and I’m more than happy to do a few trial days so you can see what I have to offer.

            Sincerely yours,



Mrs Kane   
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