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November 00, 0000

FAO hiring manager,

I've reached a point where I am looking for a new challenge in my career, and after having researched your organization extensively, I am taking the time to contact you to make enquiries into any housing officer openings you might currently have available. Because with a strong background in housing management and a passion for enhancing the lives of people in the communities I serve, I believe I can make a real difference for your organization.

With a bachelor’s degree in public administration from the university of London, I have valuable experience in housing management and in the provision of support services this entails, including the following:

· Assessing eligibility criteria and adhering to assessment guidelines.
· Conducting housing assessments and housing interviews.
· Performing inspections.
· Coordinating with staff and liaising with external organizations to undertake maintenance and repairs as required.
· Managing waitlists.
· Maintaining accurate records, preparing reports, and ensuring all relevant compliance guidelines are followed.
· Ensuring the proper resource allocation; implementation, and oversight of all new housing projects and initiatives is adhered to.
· Effectively engaging with tenants and local groups by organizing meetings and community participation events to help us resolve conflicts, establish ties with minority groups, and build relationships with individuals from a range of different backgrounds.

As a local authority established more than 200 years ago, you have a proud history of serving this locality with forbearance and distinction. By implementing a shrewd, open-ended 7-point budgeting plan that focuses on prioritizing housing allocation to those most in need, and with a budget that has recently been increased to over £50 million per year, you’ve done a great job of improving the lives of those the communities you serve. That’s why I would love nothing more than to help you continue this great legacy by leveraging my skills and experience for you.

‘Housing is an integral piece of the fabric of our society, let’s bring stability and prosperity to our region by implementing great housing practices that will serve each and every one of us’.

Attached is my C.V, and I am happy to provide further references upon request. I sincerely hope to hear back from you soon.


Sincerely,
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