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CONTACT


019-822-50182


aalghul@email.com


1Temporal Way Fleet Street, Eurydice

00/00/0000
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A AL-GHUL

ADMIN GURU









FAO Hiring Manager,

I am writing to you on this lovely day to enquire about any positions you may have in your administration department.

Office administration is my passion. I have an NVQ Level 1 in Business Administration and over my 12 years in this profession have administrated in three very important sectors: namely the automotive, construction, and finance sectors. It is for this reason that I’m very adaptable when it comes to the type of work, I’m able to perform, as well as being highly proficient on many different types of systems such as SAP and Salesforce.

Over my career I have administrated several multi-million-pound accounts and have distinguished myself by implementing procedures that have allowed the departments in which I’ve worked to cut internal costs and maximize their work-to-rate efficiency levels by as much as 25%, and I would love to discuss these and any other aspects of my work further with you.

Enclosed is my C.V for your consideration. I avidly hope to hear back from you soon.

Yours Sincerely,



A al-Ghul, Office Admin Guru
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